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MS Word: Text Enhancement 

Difficult words 

1. Alignment 
2. Paragraph 
3. Readable 
4. Understand 
5. Particular 
6. Sequence 
7. Desired 
8. Requirement 
9. Appearance 
10. Thickness 
11. Appears 
12. Shading 
13. Watermark 
14. Confidential 
15. Desired 

 



 

 

 



 

 

C. Answer the following questions:- 

1. What is the use of the Bullets & Numbering tool in Word? 

Ans. The bullets and Numbering features is used to 

represent the text in a listed (points) form. 

2. What is text alignment? 

Ans. Alignment refers to the position of the text with 

respect to page margins. 

3. What is a watermark in the document? 

Ans. Watermark are faint imprints of text or image that 

appear behind the text. A watermark can enhance the 

appearance of the document by adding a text or image 

that identifies the document contents as a draft or 

confidential information. 

4. What does line spacing refers to in MS Word? 

Ans. It is the vertical space between the lines of text in a 

paragraph. 

 


